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Page 4, line 9: 

INSERT: “On March 3,2014, CEC docketed a Second Notice of Compliance Filing, 
attaching an Amended POA.” after “as recommended by Staff?’ 

INSERT: “Amended” before “POA” 

Page 4, line 10 

INSERT: “Amended” before “POA” 

Page 14, line 22: 

INSERT: “Amended” before “POA” 
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Page 14, line 23 - Page 15, line 1: 

DELETE: 

INSERT: 

Page 16, line 21 %: 

INSERT: 

Page 16, line 23 %: 

DELETE: 

Page 16, line 24 %: 

DELETE: 

INSERT: 

the rest of the paragraph commencing with “Because CEC . . . “ 
“We approve the Amended POA as submitted.” 

“Amended” before “Plan of Administration” 

“as modified herein by the addition of reference to the Decision No. of this 
Order,” 

“revised” before “Plan of Administration” 

“copy of the approved” 



EXHIBIT A 

DELETE: 

INSERT: 

Exhibit A (Plan of Administration) 

Exhibit A (Amended Plan of Administration) 

Make all conforming changes. 

THIS AMENDMENT: 
Passed Passed as amended by 

Failed Not Offered Withdrawn I- 
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COLUMBUS ELECTRIC COOPERATIVE, INC. 
Amended Plan of Adminssb'ation 

Purchased Power and Fuel Cost Adjustor 

The Plan of Administration ("POA") relates to the administration of Columbus Electric Cooperative, Incorporated's 
("CEC") fuel and purchased power cost adjustor ("FPPCA") and is filed for Arizona Corporation Commission 
("Commission") approval pursuant to Decision dated, 2014. 
The purpose of the POA is to  describe how CEC proposes to administer its FPPCA based on the proposed 
methodology included in Docket No.E-0l85lA-13-02!52. It is also intended to provide CEC Guidelines to adapt to 
changing conditions that may impact the administration of its FPPCA. 

overview 
CEC is an electric distribution cooperative that is member- owned and managed as a not-for-profit entity. Its 

member-customers elect a nine member board of directors from its membership to set policy and oversee the 
management of the Cooperative. Margins earned by CEC flow to the patronage capital accounts of its members 
and are retired over a number of years, as permitted by CECs financial condition. Currently, CEC has an all power 
requirement contract with Tri-State Generation and Transmission Association, a generation cooperative 
headquartered in Westminster, Colorado. 

Fuel and purchased power costs are a significant component of CECs cost of providing electric service to its 
members. The purpose of the FPPCA is to allow CEC to recover or refund fluctuating power supply cost between 
rate cases. 

CEC tracks the bank balance and resets the per-kWh recovery rate (or factor) each month to address over- or 
undercollections and in order to maintain the FPPCA bank balance as close to zero as is reasonably possible. CEC 
shall make these make adjustments to the per-kWh recowry rate (or hctor) for this purpose without prior 
Commission approval and subject to further Commission order. 

EliniMe Exm- 
Currently, and as proposed in this case, the following expenses are booked in the following Rural Utility Service 
("RUS") Accounts in accordance with RUS procedures and protoools and shall be eligible for inclusion in CECs 
FPPCA: 

Account 555 (Purchased Power) 
Account 565 (Transmission of Electricity by Others) 
Account 547 (fuel cost for other generation) 
Account 501 (fuel cost for steam power, generation, less legal fees, less fixed fuel cost except for gas 
reservation) 

Other expenses deemed fuel -related under RUS accounting, but booked to other RUS accounts, such as 557, shall 
not be recovered through the FPPCA. 

The above accounts are subject to change if RUS alters its accounting requirements or definitions and to future 
Commission orders. 



TheBasecost of Fuel and Purchased Power: 
The Base Cost of Fuel and Purchased Power ("Authorized Base Cost") reflects the fuel and purchased power cost 
embedded in base rates and is set by order of the Commission in Decision No. 
Authorized Base Cost is $0.078510 per kWh for all electricity sold, effective the date of Commission order in 
Docket No.E-Ol85lA-13-0252. 

. Theproposed 

FPFCA Rate: 
The FPPCA Rate shall be calculated based on the combined Arizona and New Mexico system purchases and sales. 
Agricultural sales shall be included in the current month's FPPCA calculation. All other sales will continue to be 
calculated based on current month power cost and prior month's sales. 

FPFCABrr nk 6abnce 
As of January 2014, the FPPCA Bank Balance is $5,540.86 (under -collected) but will continue accruing eligible 
expenses and revenues. At the date of the final order, the balance will be adjusted to  remove the outstanding 
Bank Balance. The outstanding amount shall be recovered utilizing a temporary FPPCA calculation. Based on Staff 
recommendation, the temporary FPPCA will only recover the outstanding balance in an amount not to exceed one 
cent ($0.01) per kWh until the account is as dose to zero as is practical. 

MonthlvRemRhra: 
permanent Fuel and Purchased Power Cost Ad iustment - a monthly reporting together with invoices for all eligible 
expenditures and supporting schedules shall be submitted to the Utilities Division. The monthly reporting on the 
permanent FPPCA will include the beginning balance, the monthly collection and the outstanding endsf-month 
bank balance. The report shall be submitted on the forms attached hereto, or as amended from time to time by 
CEC with the written consent of the Director of Utilities, which amended forms shall be docketed in Docket No. E- 
Ol85lA-l3-0252. The monthly report shall be filed with Staff no later than the lSm day of the following month. 

TemDorarv Fuel and Purchased Power Cost Adjustment - CEC will flle a separate report along with its regular 
monthly FPPCA filing showing the beginning balance, the monthly collection and the outstanding balance for the 
duration of the temporary fuel and purchased power cost adjustment. 

Annual Rem and Adi ustment: 
Each year following CECs Board acceptance of its annual certified outside audit performed in accordance with RUS 
requirements, induding specific review of the purchased power cost reported through the FPPCA during the audit 
period, CEC shall file revised year end and monthly reports, if necessary, to reflect all adjustments identifed by the 
audit. This revised report shall be clearly marked as "Revised" on the reporting forms and all adjustments shall be 
explained in a cover letter and footnotes to the schedules. Such adjusted reporls shall be filed with Staff no later 
than six months after the end of the applicable audit period (July 31 for a calendar year audit). 

Documentatio n Reternion: 
CEC has no internal document retention policy; we comply with RUS Bulletin 180-2. In compliance CEC will retain 
documents related to our power purchases for a period of five (5) years. RUS bulletin 180-2 is attached to this 
POA. 



COLUMBUS ELECTRIC COOP., INC. 
FUEL ADJUSTMENT FOR 2013 

ARIZONA 

Purchased Power Expense 
Miscellaneous Adjustments 

Balancing Account 

Net Purchased Power Expense 

KWH Sales 

Base Power Expense @ .04172/kwh 

Increased Power Expense 

Recovered 

Balancing Account 

Factor to be Used 

\ 

JAN 

24,997.75 

13,531.39 

38,529.14 

320,270 

13,361.66 

25,167.48 

19,626.62 

5,540.86 

0.01 73006 
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Deming 69 
Phelps Dodge 
Playas 

Renewable Resource 

Total Power Cost 

Purchases 
cost 

Prepay 

Total Power & Prepay 

NM Sales-Billed 
- Ag Sales Prior Mo 
+Ag Sales Current Mo 
NM Sales 

Columbus Electric Cooperative, Inc. 
Power Cost Breakdown 

JANUARY, 2013 

Member 
Non-Coinc TTPIMCP Energy Amount Cost /Kwh 

9,149.00 4,083,387 $ 322,968.67 0.07909333 
41 0.00 518,400 $ 24,183.48 0.04665023 

2,608.00 1,781,200 S 109,932.78 0.061 71 838 

#DIV/O! 

12,167.00 6,382,987 $ 457,084.93 0.07160988 

NM A2 Total $ 
6,039,512 343,475 6,382,987 

$ 432,408.72 $ 24,596.21 $ 457,084.93 

$ 7,060.46 $ 401.54 $ 7,462.00 

$ 439,549.18 $ 24,997.75 $ 464,546.93 

NM Sales 5.631.484 0.9461890 
AZ Sales 320.270 0.05381 10 
Total Sales 5,951,754 

5,394.420 
1,300,194 
1,537,258 
5,631,484 

i 
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COLUMBUS ELECTRIC COOPERATIVE, INC. 
PURCHASED POWER AND FUEL ADJUSTOR 

BANK BALANCE REPORT FA - 1 
2014 

For the Month of: JANUARY 

- Line 
1. ENDING BANK BALANCE FROM PREVIOUS MONTH: $13,531.39 0 

KWH 320,270 

Over - collected balance (wgatlve): Under - colkcled balance (* positive) 

2. JURISDICTIONAL SALES (Applicable to FUEL ADJ.): 
This nunkr SHOULD k lhe same as the nunber listed on FA - 3. 

labeled * Total Sak. - (KWH) 
i 

3. ACTUAL COST OF PURCHASED POWER 
AttrchcoObr of invoices to support this number. 

s 24,997.75 

4. UNIT COST OF PURCHASED POWER 
( Llne 3 I Llne 2 ) Cewy Out SIX Dectmrl Places. 

SIKWH 0.078052 

5. AUTHORIZED BASE COST OF PURCHASED POWER: 
Per Decision No. -63986 Dated -Awu.I 3t 2001 

S 1 KWH 0.041720 

$ I  KWH 0.0613237 6. AUTHORIZED PURCHASED POWER ADJUSTOR: 
Per W i n  No. -UIA- Dated 

7. TOTAL RATE COLLECTED FROM CUSTOMER 
(Line 5 *Line 8 )  

SlKWH 0.103044 

8. INCREMENTAL DIFFERENCE BETWEEN AUTHORIZED 
AND ACTUAL RECOVERY: 

(Line 4 - Llne 7 )  

-0.024992 S I  KWH 

S 9. NET CHANGE TO BANK BALANCE: 
( Line 2 x Linea) 

If Line 4 Is greater than Llne 7 - under cdlectod balance. 

If Llne 4 is less than Line 7 - over collected balance. Use ( 

($8,004.19) 

10. ADJUSTMENTS TO BANK BALANCE: 
Itemize ALL adjustments and provide detall lor Stall's review on FA - IA. 

$1 3.66 s 

11. PREAPPROVED DSM COSTS: 
ttemize ALL costs and provide delail for Staffs review on FA - 18. 

S $0.00 

$5,540.86 12. ENDING BANK BALANCE: 
Babnce [ Line 1 1 + Net Change ( Line 9 )  +Adjustments ( Linc I O  6 11 ). 

S 
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COLUMBUS ELECTRIC COOPERATIVE, INC. 
PURCHASED POWER AND FUEL ADJUSTOR 
ADJUSTMENTS TO BANK BALANCE DETAIL 

BANK BALANCE REPORT FA - 1A 
2014 

For the Month of: JANUARY 

PLEASE PROVIDE A DETAILED SUMMARY OF THE ADJUSTMENTS THAT THE COMPANY IS CLAIMING 
THAT AFFECT THE ENDING BALANCE OF THE PURCHASED POWER AND FUEL ADJUSTOR REPORT. 
EXAMPLES OF ADJUSTMENTS COULD INCLUDE PRIOR PERIOD ADJUSTMENTS FOR BILLING ERRORS 
OR CORRECTIONS, REFUNDS RECEIVED FROM YOUR SUPPLIER, REFUNDS ORDERED BY THE 
COMMlSlON ETC. ALL ADJUSTMENTS NEED TO BE THOROUGHLY EXPLAINED AND SUPPORTING 
DOCUMENTATION ATTACHED. IF APPROPRIATE. THE TOTAL OF ALL THE ADJUSTMENTS BEING 
CWMED SHOULD BE ENTERED AT THE BOTTOM OF THIS FORM AND ON FA - 1, LINE 10. 

PCA 

1. Billing Adjustments for Prior Months. 
a. Billing Month 

KWH FACTOR RECOVERY 
13.66 

b. Adjustment - Change in Base Rate 
Error in calculating prior months factor. 

2. Billing Adjustments for Current Month. 
a. Billing Rounding Error 

ADJUSTMENTS TO BANK BALANCE 
( Transfer amount to FA - 1, Line 10. ) 

$13.66 
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COLUMBUS ELECTRIC COOPERATIVE, INC. 
PURCHASED POWER AND FUEL ADJUSTOR 

PREAPPROVED DSM COST DETAIL 
2014 

BANK BALANCE REPORT FA - 1B 

For the Month ol: JANUARY 

PLEASE PROVIDE A DETAIL LISTING OF THE DSM COSTS CLAIMED ON FA - 1, LINE 11 DSM COSTS 
SHOULD BE LISTED BY PROGRAM. AMOUNT AND PERIOD OF TIME WHEN THE FUNDS WERE ACTUALLY 
SPENT. THE TOTAL DOLLARS SPENT THIS MONTH ON ALL PROGRAMS SHOULD BE ENTERED ON THE 
LINE PROVIDED AT THE BOUOM OF THIS PAGE AND ON FA - 1, LINE 11. 

CUMULATIVE COSTS 
APPLICABLE COSTS CLAIMED CLAIMED 

PROGRAM NAME TIME PERIOD TO DATE THIS MONTH 

1. 

2. 

3. 

4. 

TOTAL DSM COSTS CLAIMED THIS MONTH 
( Transfer a w n 1  to FA - 1. Line 11 ) 

0.00 

c 



For the Month of: JANUARY 

- Line 
1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

I O .  

11. 

COLUMBUS ELECTRIC COOPERATIVE, INC. 
PURCHASED POWER AND FUEL ADJUSTOR 

GENERAL INFORMATION FA - 2 

2014 

COMPANY NAME: COLUMBUS ELECTRIC COOPERATIVE, INC. 

MAILING ADDRESS: P. 0. BOX 631, DEMING, NM 88031 . 
CONTACT PERSON: RACHEL MARRUFO 

( P- to contact who can amwet questbns aboul thi8 roped ) 

CONTACT TELEPHONE NUMBER 

GENERATION 
GAS GENERATION ( $ 1  0.00 

OIL GENERATION ( $ 1  0.00 

COAL GENERATION ( $ 1  0.00 

OTHER GENERATION ( Identify ) 
TOTAL GENERATION COSTS 

( $ 1  0.00 
( $ 1  A. 0.00 

PURCHASED POWER 
BASE METER CHARGE ( $ )  
' ( Less Interruptible Purchase ) ( $ 1  0.00 
DEMAND CHARGE (S) 

( Less Interruptible Purchase ) ( $ 1  0.00 

OTHER PURCHASES (Net Metering) 0.00 
* ( Less Interruptible Purchase ) ( $ )  0.00 

ENERGYCHARGE ( $ 1  24,997.75 
( Includ.. G & T F w l 6  Purchased Power Cost Adjustment. ) 

TOTAL PURCHASED POWER COSTS ( $ 1  B. 24,997.75 

Page 4 

i 

12. TOTAL COST OF GENERATION AND PURCHASED POWER 
(Total of Lines Wand I I B )  ( $ 1  24,997.75 

13. KWH ( KWH 1 
GENERATED 0 
PURCHASED 343.475 
( Less Interruptible Purchase ) 0 
OTHER PURCHASES (NET METERING) 0 
TOTAL KWH GENERATED I PURCHASED 343,475 

14. COST PER KWH 
I Line 12 I Line 13) 

(SIKWH) 0.072779 

15. UNACCOUNTED FOR KWH'S 
LINE LOSS ( KWH 1 23,205 
( Less Interruptible Losses ) ( KWH 1 0 
OWN USE ( KWH 1 0 

NET UNACCOUNTED FOR KWH 23,205 
' (RE: Docket No. U-1851-95-037, Oocision No. 58997) 
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COLUMBUS ELECTRIC COOPERATIVE, INC. 
PURCHASED POWER AND FUEL ADJUSTOF 

GENERAL INFORMATION FA - 3 
2014 

For the Month of: JANUARY 

- Line 
1. SALES ( KWH ) 

Residential 262,057 
Commercial - ( small ) 32,693 
commercial - ( large ) 
Industrial 0 
Irrigation 25.520 
Municipal 0 
Wholesale 0 
Other Sales ( Less Irrigation Interruptible Sales) 0 

TOTAL SALES ( KWH ) 320,270 - 
( Total KWH Sales SHOULD Agree with number on FA - 1. Line # 2. ) 

2. SALES ( $ ) 
Residential 44,0 1 0.52 
Commercial - ( small ) 5,365.85 
Commercial - ( large ) 0.00 
Industrial 0.00 
Irrigation 4,185.83 
Municipal 0.00 
Wholesale 0.00 
Other Sales ( Less Irrigation Interruptible Sales) 0.00 

TOTAL SALES ( $ ) 53,562.20 

3. NUMBER OF CUSTOMERS ** 
Residential 
Commercial - ( small ) 
Commercial - ( large ) 
Industrial 
Irrigation 
Municipal 
Wholesale 
Other Sales ( Irrigation Interruptible ) 

TOTAL CUSTOMERS 

- 
423 
37 

0 
0 
8 
0 
0 
0 

468 

i 

* Use ” Amage - number of customers : Begin X plln End X dMded by 2. 



UNITED STATES DEPARTMENT OF AGRICULTURE 
Rural Utilities Service 

RUS BULLETIN 180-2 

SUBJECT: Record Retention Recommendations for RUS Electric Borrowers 

T O  RUS Electric Borrowers 
Certified Public Accountants 

EFFECTIVE DATE: Date of Approval 

OFFICE OF PRIMARY INTEREST: Program AccoUnting and Regulatory Analysis 

INSTRUCTIONS: This bulletin replaces the REA Bulletin 180-2 dated June 6,1972. 

AVAILABILITY: This bulletin is available on the RUS web site at 
httr>:///www .usda. aov/electric/bull et in.htm 

PURPOSE: This bulletin suggests policies and procedures for the effective preservation and 
efficient maintenance of financial records of RUS Electric borrowers. 

/ Blaine b. Stocktofi ,/ Date 
Assistance Administrato; 
Electric Program 
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TABLE OF CONTENTS 

1. PURPOSE 
2. GENERAL, 
3. RECORD STORAGE MEDIA 
4. RECOMMENDED PRACTICES 

EXHIBITS 

Exhibit A - FERC Regulation: 18 CFR Part 125 - Preservation of Records of Public Utilities and 
Licensees. (Every eflort has been made to ensure the accuracy of this document, however, in 
case of discrepancies, the printed version available j b m  the Government Printhg @lice, is the 
authoritative source.) 

ABBREVIATIONS 
INDEX: 

ACCOUNTING 

AUDITS 
Policy on Audits 

FERC - Federal Energy Regulatory Commission 
RUS - Rural Utilities Service 

DEFINITIONS 

Public Utility or Licensee - RUS Bortower 
Commission - Federal Energy Regulatory Commission 
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1 

2 

3 

PURPOSE 

This bulletin recommends policies and procedures for the effective preservation and 
efficient maintenance of financial records of Rural Utilities Service (PUS) Electric 
borrowers. 

GENERAL 

RUS endorses the guidelines as described by the Federal Energy Regulatory 
Commission’s (FERC) “Regulations to Govern the Preservation of Records of Public 
Utilities and Licensees.” The FERC guidelines can be found in 18 CFR Part 125 (Exhibit 
A). Records of RUS borrowers of a kind not listed in the FERC regulations should be 
governed by those applicable to the closest similar records. These suggested guidelines 
should not be construed as excusing compliance with any other l a m  requirements for 
the preservation and maintenance of records. 

RECORD STORAGE MEDIA 

The media used to capture and store the data will play an important part of each RUS 
borrower. Each borrower has the flexibility to select its own storage media The 
following are suggested guidelines: 

The storage media have a life expectancy at least equal to the applicable 
retention period provided for in the master index of records, unless there is 
quality transfer h m  one media to another with no loss of data. Each transfer 
of data fiom one media to another should be verified for accuracy and 
documented. 

It is suggested that each borrower implement internal control procedures that 
assure the reliability of, and ready access to, data stored on machine-readable 
media. It is advisable that a borrower’s internal control procedures be 
documented by a responsible supervisory official. 

It is recommended that records be indexed and retained in such a manner that 
they are easily accessible. 



Bulletin 180-2 
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It would be helpfbl if the borrower have the hardware and software available 
to locate, identi&, and reproduce the records in readable form without loss of 
clarity. 

At the expiration of the retention period, the borrower may use any 
appropriate method to destroy records. 

When any records are lo& or destroyed before the expiration of the retention 
period set forth in the mater index, it is Tecommended that a certified 
statement be added to the master index listing, as far as may be determined, 
the records lost or destroyed and describing the circumstances of the 
premature loss or destruction. 

4 RECOMMENDED PRACTICES 

(a) Financial requirement and expenditure statements, which are not specifically 
covered by FERC regulations are recommended to be kept for one year after 
the “as of date” of RUS’s loan fund and accounting review. 

(b) Consumer accounts’ records should be kept for those years for which 
patronage capital has not been allocated. 



-EnwlYR@w-Y- 
14. Miecellsneone 8npplieS and a- 

pensee, printing. and stationery. 
16. Transportation. meale. and incidental 

expenses. 

NOTB A: The pa9 of employeea driving 
trucks or other transportatton equipment in- 
cidental to their regaler occupstion, shall 
not be included herein but charged directly 
to the aplropriote expense or other amount. 
N m  B: "ransportation expeneea applica- 

ble to conetsrrction ehall not be included in 
OPeFatingexpeneea. 

s s a x w a i n ~ o f ~ p l a n t .  
A. This account shell include the 

cost assignable to customer accounts. 
salea and administrative and general 
functions of labor,  material^ used and 
expeneeg incurred in the maintenance 
of property. the book uost of which is 
includible in account 390, Structures 
and Improvements, account 391, Office 
Furniture and Equipment. account 391. 
Communication Equipment. and ac- 
count Miecellaneoae Equipment. 
For Nonmajor utilities, include also 
other general equipment acconnta (not 
including transmtion equipment). 
(See operating expense instruction 2.) 
B. Maintenance expemea on omce 

furniture and equipment used else- 
where than in general, commercial and 
sales offices shall be charged to the fol- 
lowing accounts: 
Staem Power (feneration. Account 514. 
Nuclear Power Generation. Aoooant 682 

(Major OnlY).  
Hyl¶ranlic Power aenenrtion, Account 646. 
other Power Qenerstion. Accouut 564. 
Tranamiseion, Account 673. 
Distribution. Account 608. 
Merchsndfee and Jobbing, Account 4l6. 
aarages, mom. etc.. A~pro-te clearing 

Bccount, if used. 
NOTE: Maintenance of plant included in 

other general equipment accounts shall be 
incladed herein unlm cherged to clearing 
acO0unts or to the particular functioonal 
maintenance expense occollllt itullcated by 
the use of the equipment. 

s 1259 

PART 125-PRESERVAnON OF 
RECORDS OF PUBUC ~ ~ E S  
AND UCENSEES 

sec. 
m.1 PmmUlgatioIL 
E263 Generalfnetroctions. 
l2S.S Schedule of recorda and period8 of re- 

AUTEO-: 16 U.S.C. CIS. 8a6c. and 8a5h; 44 
tention. 

U.S.C. 5501 et MQ. 

OlBal ProaoPlsation. 
This Part is prescribed and promul- 

gated as the regulations governing the 
pregervation of recorda by public utili- 
ties subject to the jurisdiction of the 
Commission and by licensees holding 
licenses issued by the Commiasion. to 
the extent aud in the manner set forth 
therein. 
[Order 617.66 FR '18155, Aw. 7.20001 

Ola5.2 GeQmrdimstnld- 
(a) Scope of this pa7t. (1) The regula- 

tions in this part apply to all books of 
amount and other records prepwed by 
or on bahalf of the public utility or li- 
censee. See item 40 of the schedule 
(fl26.3) for those records that come 
into poaseasion of the public utility or 
licensee in connection with the acqui- 
sition of property, such as purchase, 
consolidation, merger, etc. 
(2) The regulations in this part 

should not be corntrued aa excaelng 
compliance with other lawful require- 
ments of any other governmental body, 
Federal or Stat8. mescribing other 
record keeping requirements or for 
preservation of records longer than 
those prescribed in this part. 

(3) To the extent that any Commis- 
sion regulations may provide for a dtf- 
ferent retention period, the records 
should be retained for the longer of the 
retention periods. 

(4) Recorde other than those listed in 
the schedule may be destroyed at the 
option of the public utility or licensee: 
Provided. howeve. That records which 
are used in lieu of those listed ahall be 
preserved for the periods prescribed for 
the records used for substantially simi- 
lar purposes. And. provided further, 
That retention of recorda pertsining to 
added services, functions, plant, etc., 

PART 104 [RESERVED] 

N m :  For the Uniform System of Accounts 
for all Public Utilitim nee part 101 of thts 
Snbcbapter. 



s 125.2 18 CHI Ch. I (4-143 E d U W  

( f )  Premature &struction 01 loss of 
records. When records are destroyed or 
loat before the expiration of the pre- 
scribed period of retention, a certified 
statement listing, as far as may be de- 
termined, the records destroyed and de- 
scribing the circnmstanws of mi- 
dental or other premature destruction 
or loss must be flled with the Commie- 
aion with in  ninety (90) days from the 
date of dimvery of the deshmction. 
(g) schedule of records and periods of 
r. (1) Records related to plant in 
service must be retained until the fa- 
cilities are permanently removed from 
utility service, all removal and re& 
toration activitiea are completed, and 
all  costs are retired from the accountr 
ing records unlese accomting adjustr 
menta resulting from reclaeaiiication 
and original costs studies have been ap  
proved by the regulatory commieafon 
having jariediction. If the plant ia sold, 
the associated recorda or copies there- 
of, must be transferred to the new own- 
ers. 

(2) Recorda related to hydroelectric 
facilities and additions, rethments, 
and betterments thereto muat be re- 
tajnednntil: 

(i) The Commission has determined 
the actual legitimate original cost of 
the facilities. or the licanaes are sur- 
rendered. If the plant is sold, the asso- 
ciated records or copies thereof, must 
be transferred to the new owners. 
(ii) Recorda related to the determina- 

tion of amortisation mmes pursuant 
to section lWd) of the Federal Power 
Act mast be retained until a finsl de- 
termination and adjudication of the 
amorthation reserves are made. 

(a) - . peri0dSdesiQnated‘l)e- 
strw at Won”. “Destroy a t  option” 
constitutea authorization for destruc- 
tion of records at managements’ discre- 
tion if it does not conflict with other 
legal retention requirements or useful- 
ness of such records in sa- pend- 
ing regulatory actions or directives. 

(i) Records of semicm petfonned by as- 
sodated c m - .  Public utilities and 
limnsees muat wnre the availability 
of recorda of services performed by and 
for aseociated or af€iliated companiea 
with supporting coat Information for 
the periods indicated in Ol26.S as nec- 
esaary to be able to readily farnieh de- 
tailed information as to the nature of 

the establishment of which cannot be 
presently foreseen. ahall conform to 
the principles embodied herein. 

(6) Notwithetsnding the proviaions of 
the Records Retention Schedule. the 
Commieeion may. upon the request of 
the Company, authorism a shorter pe- 
riod of retention for any record listed 
therein upon a showing by the Com- 
pany that preservation of such record 
for a longer period is not necessary or 
appropriate in the public interest or for 
the protection of investore or con- 
sumers. 

(b) Designation of $upervismy ofwd. 
Each public utility or licensee subject 
to the regulations in this pact ahall 
designata one or more persons w i t h  of- 
flcial mmnatbility to supexvise the 
utility’s or licemeeds progrsm for pres- 
ervation and the authorimd destrno- 
tion of ita recorda. 

(c) Protection and storage of rBcoTds. 
The public utility or licensee shall pm- 
vide reawnable protection for records 
subject to the regulations in this part 
m m  damage by fire, no-, and other 
hap;rrrdr, and, in the selection of storage 
8pace8, errfegaards the record6 from m- 
nemssary exposure to detarioration 
from exwaaive humidity, dryn-, or 
lack of proper ventilation. 

(d) Recmd storage media. Each public 
utility and licensee h a ~  the flexibility 
to select its own storage media subject 
to the following oonditions. 

(1) The storage media must have a 
life expectancy at last equal to the 
applicable record retention period pro- 
vided in Ol26.3 unless there fs a qnaUQ 
transfer from one media to another 
with no 1068 of data. 

(2) Each public utility and liaensee is 
required to implement interna3 oontrol 
procedures that assure the reliability 
of, and ready ~cce88 to, data stored on 
machine readable media. Internal con- 
trol procedures must be documented by 
a responsible superrrisorg official. 
(3) b c h  tranefer of data from one 

media to another must be verified for 
accuracy and documented. Soitware 

able recorda mnat be retained for the 
same period the media format is need. 

(e) Destruction of records. A t  the expi- 
ration of the retention period, gublio 
utilities and licensees may nee any ap- 
propriate method to destroy remrds. 

and hardware repnired to read- 
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the transaction, the amounts involved, 
and the accounts used to record the 
trensactiona. 

(1) Index of records. Public utilitieg 
and lice- mast arrange, file, and 
lndex records 80 records may be readily 
identified and made available to Com- 
miaeion representatives. 
(k) Rote caw. Notwithatanding the 

minimum retention periods provided in 
these regulations. if a public utility or 
licensee wa.nta to reflect caets in a cur- 
rent, future, or pending rate case, or if 
a public utility or licensee ha6 aban- 
doned or retired a plant eubsequet to 
the teat period of the utility’a rate 
caae. the utility must retain the appro- 
priate records to aupport the costa and 
adjustments mpoaed in the amen t  or 
next rate case. 

(1) Pending complaint litigation or go?+ 
enmentcd proceeding.?. Notwithatanding 
the minimum requirements, if a public 
utility or licensee is involved in pend- 
ing litigation, complsint procedures. 
proceedings remanded by the court, or 
governmental proceedings. it must re- 
tain all relevant records. 

(m) Life M rnortdftg study dub. Life 
or mortality study data for dep- 
tion pnrpoae% must be retained for 25 
years or for 10 years after plant ie re- 
tired, whichever is longer. 
(Sece. S.4.l6,16,8oB, 41 Stat. 1068-1~,1088. ion. im 48 stat. ma; ea stat. 617 (16 
U.S.C. 79s. 797. 808. 806, 808. 816, Ilraw. 826g. 
am); 8Bc$. 8.10, Is; sa stat. 835, 89s. 880 (l6 
U.S.C. n7g. 7171, 7170)) 
[Order 460. 51 FR m, Mar. a. m PB 
smenaed by Order 667.42 FR 90615. June 16. 
m; order 258.47 FR septa. as. lw$ 
Order 855.48 FR 44488. Sept. 29.1989; Order 
817.66 FR 4El66, AW. 7.2tXNIl 

aQofreted0n 
o l s a s  8 c h e d n l e o f d a P d p e a i -  

T a ~ t e o ~ C o ~ ~ m r s  
CorpmoteondGcneml 

1. Reports to s tncEt lOldm8.  
2. Organbatid documents. 
8. Oontmota including amendments and 

4. Acooaatente’ and auditors’ reports. 

5. Automatic &ta pmceaefng recorda. 

6.aenerelandsubeidhwyledgers. 

agre%ments. 

Infmnation TeciuwW Manwement 

Oenerd Acwuntfng Records 

7. Jopmale: (3enersl and subeidiary. 
8. Journal vouchere and entries. 
9. cBshboogs. 
ut. Voucher registem. 
II. vouchers. 

Insurance 
l2. Inearance recorda. 

OperatimrsandMrdnterUrnce 
U.1. PrcducUon-Public utilities and licens- 

eea (less nuclear). 

utilities and lioenwes. 

Is2 p r o d n o t i o n - N ~ ~ l ~ .  
14. Transmission and distribution-Public 

l6. Maintenanoe work orders and job ordere. 
Plant and Deprechtwn 

18. Plant ledgem. 
17. conatsaction work in prog~eee ledgers. 
18. ReUrement work in progrem ledgers. 
19. summmy ehwta. 
20. Appm&als and valuations. 
21. Engineering lFIcmd8. 
22. Contracte relating to utilftJr plant. 
23. ReoLassitlcation of atillty plant amount 

24. Accumulated depaeciation and depletion 

Purchase and Stores 

reCOrde. 

of utility plant account rewrds. 

a6. Procurement. 
as. Material ledgers. 
a7. Materials and mpplim received and 

28. Records of sales of sorap and materials 

Revenue Aocounting and Couectioh 

29. customers’ service applications and con- 

80. Rate ~ o l e 6 .  
31. Maximum demand and demand meter 

83. Misoellaneoue billing data. 
9s. Revenue eammafies. 

issued. 

and supplies. 

tracts. 

recordcarda. 

Tcrt 
84..pBxlwoNki. 

n-nl 
35. Statements of fands and deposits. 
36. Recorda of depasits wlth bulLe and oth- 

M ~ l l a ~  

em. 

5 1 . ~ 0 d . l  
SB. S t a ~ t l c s .  
s S . g o a g e t e a n d O t h e r f 0 ~ .  
4o.Recordsofpredeceeeoreoampsnieg. 
41. Reports to Federal and State regulatory 

42. MvertisLng. 
commieeions. 
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8 125.3 18 CFR Ch. I (4-1-03 Edillon) 

SCHEDULE OF RECORDS AND PERIODS OF R€I€MIoN 

(c) Memaands (gsenf*l to damvins or ewlainne Pm+ 
donedcmtrads lisw above, induding requrstsfor 
discounts. 

(d)Card aboaremrds dcontrsds, e. and agrea 
mnrts IllaIk. ShOvliIq detss of exp idm8 and of re- 
new&, msmoranda d mmipts, and payronls under 

(a) Repork d examhations and audits by BccountDnhl 
and audlkm not in the mg~lar snploy d the u M y  (a& 
as Rpats d public -nlhg firms and anmisdon 
acomntarns). 

Suchcunbads. 
4. AmwntanQ’and auditocs’rspor(s: 

@) I m m d  audit reports and wotldng pspers .......... 
IntomwclmT.chm- 

5. Automalic dsts paessing recads (Wain Whal owm 
data uwd as input fordata pocaarlng and data Luoamiw 
reportpcintouls forthe applicable pedoda preaaibed 
where in the 6dmdule): sothrare pugram documentalion 
a n d r e v i g i o n s ~ .  

o m * A c u l u n a n g ~  
6.GeneralandWbsidiaryledgers: 

(a) Ledeers: 
(1) General klgm-s ....................................................... 
(2) L=b= awiarv orauxliayb Beneral *dgers 

(1) lndexss to gemsl *dgers ...................................... 
(2) lndexas to subsidisry klgm-s sxcspt ledesn P 

7. Joumala: oeneral and subsidiary ........................................... 
8. Journal youchaa and journal abks includng supporlig 

==Ptledgas-fw-. 
(b) Indexes: 

videdfordsfwhem. 
(C) Trial bslsnca sheets d gmaal and subridiery *dgers 

detail: 

pltslions which wppoctjoumal voudwrsand pumsr OR 

(I) W n g  plent aormnk .......................................... 
(2) chsrging all dhcJl llcrmnts .. 

9. csshbaoks: oenasl andsubsldi ior  
10. voucha lugisms voucher mgirm or si* r&ord6 

11. - 
tras: 

when used asa sou~~documnt  

i yesrs. 

Forthe same periods- mnbads to WMCh they rslats. 

5 yean after the dated me report 

W n  as long as itrepnsents an diva vablepmgnun or for 
pmiads pmaaUmd for relsled output data, w h i i  is 
shorter. 

10 ysars. 
10 yean. 

10 ysam. 
10 years. 

2 years. 
10 yeas 

10 years. 

25 yeam. See §125.2(g). 
6 years. 
5 years after dose ofhsoal yser. 
5 yean. See § 125.2(~). 

srrrms- 
5 years. 

5 years. See 5 125.2(g). 
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usrnNo.enddrrdp(ion 

(a) Lis$ d unwdhl byis (smunts psva*). uI( of 
vouch*. -. and mrmrad. nordine 
ohlmp.shwdMbYr 

(0 vouc#mr hd.us .......................................................... 
hlwlma 

1 2 h a u ~ n c o r d r :  
(a) Recadad hmursncepoWdahtacs. dmwing a+ 
aclgs. pnnriumpeid. and elwhnum d&Oh 

@)Raawbdm!mmIanamrdfmminarsnoecompP 
IlieSlncuwmdKm with bams.nddd.im,~stbb - oarpake, including nparb of lares. and 
.uppolthppapsn. 

Opntbnnd- 
13.1 ' ~ U d ~  (ImVsNudssr): 

(e) Bollu-tubs hilum reporl ." .............................................. 
(C)- dryrtrn!Pn-tbnRpoCls.nd - 

(0 - .... 
(2) slmm and o(h.n . ................................... " ............. 

(d) hi&Wmbn Md b4enmal . badncords.. 

0- g m ...-... " .......................................... 
b)R-=ml- ctu(l ................................... 

(b) owuatian and arlpn logs wlh dab: 

................................................... I 

kgr 

(a) Losd any,  aanpnhrr ko* cod. ud wabr logs .... 

3 pn. 
3 pan. 
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S 125.3 18 CFR Ch. I (4-143 E d l t b )  

SCHEDULE OF RlXOFtDS MID PERIODS OF RETENTIoH--conb hued 
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32. Mirallenaur blling datn: Bwling dEp-6 Oopms d 
comack m ammnu8 (oherthan corh.ds h !Jumat 
-1 

33.Rmruoummrks:Sumnar la ,dnulrmy~lw-  
m*s~bc inaw6d*rv ia .  ummariss 
dM.ilsddi#murhmdpmdUe6 

T U  
34. Tax mconifx 

(a) Coprs dtax nblm and supporting rchecwec fikd * l U d n ( l - 9  ruppolttp W n D  P.V. 
rwDldsdqmalsdtmlMkandm&p!sfwfwt 
See sukdlon 11@) Ibr Muchecs 
merits: 

(1) lnmme tax R(um .................-. ~ ................... ̂ ........ 
(2) Pmpav tax mm .......................... .. - .....-..-........ 
(3) SMm snd atha UI taa ....... " ............................. 
(4) othr kW6 ............................................................. 

(6) sh.dub d altodon d condd&d Fadand irc 

dbbufaa- 

(5)- bebmn aaodats v k s  M b 
dWaUondcmadldaWincomtasDa 

a m l b t o c r ~ ~ ~ .  
@) FItnDs wlm taing - b sua@ anPl0y.e 

and nporls b laxhlg ameli. 

1- 
3 5 . S t a t m m & d ~ s n d ~  I ................................. 

(c) ~ . n b l m  I 
h. 

3 yuar s.e 512510). 
3yesn. 
B yecm. See f 125.2(g). 
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